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TOMATO LAKE CHILD CARE CENTRE

The Tomato Lake Child Care Centre was established to promote the welfare
and care of children and families. It closed as a community run centre in
December 1999 but re-opened in 2000 under the Lady Gowrie Centre.

The Papers
The papers were donated by David Whiteford on 3 October 2002.
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The J S Battye Library provides access to original material. In some
situations, this may not be possible and alternative formats such as microfilm,
microfiche, typescripts or photocopies are supplied for researchers’ use.
Where alternative formats are available, these must be used.

Copyright Restrictions
The Commonwealth Copyright Act 1968 regulates copying of unpublished
material. It is the user’s legal obligation to determine and satisfy copyright.
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5854A/118 7 January 1999
Payment of Workers Compensation Account
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Summary of Fees

16 February 1999

Payment of Account to the Glass Doctor
30 March 1999

Payment of Accounts to Workers
Payment of Account to Judius Pty Ltd
6 April 1999

Payment of Account West Scheme
14 April 1999

Account for Educational Art Supplies
16 April 1999

Quarterly Expenditure

12 August 1999

Account for Marsden & Difonzo

25 August 1999

Account for Marsden & Difonzo.

AGREEMENTS

n.d.

Agreement between the Minister for Family
and Children Services and the Tomato Lake
Child Care Centre

Agreement between the Minister for
Community Services and the Tomato Lake
Child Care Centre Incorporated.

CAREER DOCUMENTATION

n.d.

Description of Centre Co-Ordinator’s Position
Child Care Centres Wages Award No. 29 of
1985

Job Description Co-Ordinator

Job Description Co-Ordinator

Union Job Description Child Care Centres
Conduction of interviews.

4 May 1987

Child Care Centres Wage Schedules
1994

Children’s Services Management &
Administration

Child Care Assessment

24 September 1997

Breaches of staff duties

9 July 1998

Complaint re Junior Staff Responsibilities
15 April 1999

Leave for Kerrie Adams

23 July 1999
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Staffing and Attendance at Centre

CONSTITUTIONS

Constitution of the Tomato Lake Child Care
Centre [original]

Constitution of the Tomato Lake Child Care
Association Incorporated.

FINANCIAL STATEMENTS

19 November 1987 to 31 March 1989
Financial Statements.[2 copies]
31 March 1990

Financial Statement

31 March 1992

Financial Statement

31 March 1993

Financial Statement

31 March 1994

Financial Statement

31 March 1995

Financial Statement

31 March 1997

Financial Statement

FORMS
Job Description Forms
Application for Vacancy forms

GRANTS
File of Lotteries Commission Grants

LETTERS

n.d.

Letter from from Child Care Centre re
Regulations

Letter to Family and Community Services re
transfer of funds

Letter to Dept. of Productivity and Labour
Relations re Staff Pay entitlements.

19 November 1987

Letter from Corporate Affairs re Child Centre
11 December 1987

Letter from Corporate Affairs re Child Centre
December 1987

Letter to Belmont City Council re Grant Money
1 April 1988

Letter from the Dept. of Community Services
and Health re Fees.

27 November 1995

3 © Copyright LISWA 2002



J S Battye Library of West Australian History
Private Archives — Collection Listing

Letter from Family & Children Services re

phone calls

/36 1 December 1995
Letter from Great Southern Regional College
re Diplomas

137 18 January 1996

Letter from the National Childc re
Accreditation Council re Reviews

/38 11 March 1996
Letter from Family and Childrens Services re
Buildings
/39 15 March 1996
Letter to Susan Burton re Land at the Centre
140 22 March 1996
Letter re Amendments to the Act
141 27 March 1996
Letter to Bev Devenny re Contact numbers.
142 Letter to Andrew Pickering re Insurance Policy
/43 4 April 1996

Letter from Family and Childrens Services re
Land next to Centre

144 11 December 1996
Letter from the Lady Gowrie Centre re
certificate of Appreciation

145 6 August 1997
Letter to the Dept. of Health and Family
Services re Capital Upgrading

146 3 August 1998
Letter from Edith Cowan University re students
147 14 September 1998
Letter from Educational Art Supplies re Tax
exemption
/48 1 October 1998
Letter to Maureen re Hire of Screens
149 Letter to Tivoli Card & Paper re Supplies
/50 Letter re Outstanding Fees
/51 2 October 1998
Letter re building
/52 14 October 1998
Letter re Change of Authority
/53 23 October 1998
Letter re Staff Positions
/54 22 October 1998
Letter re Donations
/55 4 November 1998
Letter to the Tax Office re Head Lice
/56 Letter from Family and Childrens Services re
Mandate
/57 11 November 1998
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Letter from Kim Wilkie re Federal Communities
Project

18 November 1998

Letter re Pre School Programme
Letter re Federal Communities Project
19 November 1998

Letter re Federal Communities Project
23 November 1998

Letter re Community Functions.

4 December 1998

Letter re Holiday Programme

n.d.

Letter to Southern Gazette Newspaper re
Article

18 December 1998

Letter re Christmas Holidays

1999

Letter re Quality Improvement

Letter re waiting list

5 January 1999

Letter re employment of Leisha Lynch
14 January 1999

Letter re painting of the centre

28 January 1999

Letter re FCP Programme

22January 1999

Letter of thanks from Edith Cowan University
8 February 1999

Letter re Tax Number

15 February 1999

Letter re Orientation

16 February 1999

Letter to Foodland re Tax Number
Letter re Change of Referee

16 February 1999

Letter re Donation of Sunscreen

24 February 1999

Letter re Account Number

Letter re Account for Rhonda Leyton
3 March 1999

Letter re Fete

5 March 1999

Letter re Claim on Insurance

Letter re Work Experience

11 March 1999

Letter re feedback

17 March 1999

Letter re Workshop

1 April 1999

5 © Copyright LISWA 2002



184
/185

/185
/186

187

/88

/189

/90

/91

192

/93

194
/95

/96

197

/98

/99

/100

/101
/102

/103

/104

/105

/106

/107

/108

MN2097

J S Battye Library of West Australian History
Private Archives — Collection Listing

Letter re Floor Coverings

Letter re Workers Compensation
6 April 1999

Letter re enrolments

Letter re Venetian Blinds

15 April 1999

Letter re Leave of Kerrie Adams
21 April 1999

Letter re increase in Fees

23 April 1999

Letter re Work Experience

27 April 1999

Letter re Photographs

29 April 1999

Letter re donation of Washing Machine
30 April 1999

Letter re Survey on Nappy use

4 May 1999

Letter re Pre School Programme
6 May 1999

Letter re Computer Lesson

Letter re Head Lice

19 May 1999

Letter re picking up of children
28 May 1999

Letter re Cloth Towel Service
Letter from Family Services re Capital
Upgrading Grant

31 May 1999

Letter of Thanks

3 June 1999

Letter re Opening Times of Centre
16 June 1999

Letter re Outstanding Account
Letter re Heating for centre

22 July 1999

Letter re Back Pay

23 July 1999

Letter re Staff Attendance

26 July 1999

Letter re Janet O’'Grady

29 July 1999

Letter re Reference for Suzanne Wood
30 June 1999

Letter re Early Childhood Studies
3 August 1999

Letter re Transfer of Funds

4 August 1999

Letter re Budget
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/109 25 August 1999

Letter re Resignation of Co-Ordinator
/110 8 September 1999

Letter from Racheal Nicholls to Bill Crosse
/111 29 October 1999

Letter re Review of the Centre
/112 16 November 1999

Letter re Redundancy Pay
/113 18 November 1999

Letter re Workers Compensation
/114 26 November 1999

Letter re Transfer Centre to Lady Gowrie
/114a 6 December 1999 from Australian Liquor,

Hospitality and Miscellaneous Workers Union
re staff entitlements.

/115 December 1999
Letter re Tomato Lake Child Care Centre
ceasing operations 24 December 1999

/116 21 December 1999

Letter re closure of the Centre
/117 24 December 1999

Letter re Closure of the Centre

LISTS
/128 n.d.

Check List for Chairperson
/129 List of Addresses

MINUTES
/130 n.d.

Meeting held 10 March 1988
/131 Minutes of Meeting 23 March 1988
/132 Minutes of Meeting 5 April 1988
/133 Minutes of Meeting 14 October 1988
/134 Minutes of Meeting 22 September 1987
/135 Minutes of Meeting 25 November 1987
/136 Minutes of Meeting 9 December 1987
1137 Minutes of Meeting 25 July 1989
/139 Agenda for Meeting 23 August 1989
/140 Minutes for Meeting 27 September 1989
/141 Minutes of Meeting 22 November 1989
1142 Minutes of Meeting 30 January 1990
/143 Minutes of Meeting 9 May 1990
1144 Minutes of Meeting 4 September 1990
/145 Minutes of Meeting 9 October 1990
1146 Minutes of Meeting 6 November 1990
1147 Minutes of Meeting 4 December 1990
/148 Minutes of Meeting 22 January 1991
/149 Minutes of Meeting 2 February 1994
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/150 Minutes of Meeting 2 March 1994

/151 Minutes of Meeting 18 May 1994

/152 Minutes of Meeting 6 July 1994

/153 Minutes of Meeting of Management 30 July 94
/154 Minutes of Meeting 10 August 1994
/155 Minutes of Meeting 14 September 1994
/156 Minutes of Meeting 19 October 1994
1157 Minutes of Meeting 9 November 1994
/158 Minutes of Meeting 14 December 1994
/159 Minutes of Meeting 18 January 1995
/160 Minutes of Meeting 1 March 1995

/161 Minutes of Meeting 12 April 1995

/162 Minutes of Meeting 10 May 1995

/163 Minutes of Meeting 14 June 1995

/164 Minutes of Meeting 12 July 1995

/165 Minutes of Meeting 9 August 1995

/166 Minutes of Meeting 13 September 1995
1167 Minutes of Meeting 18 October 1995
/168 Minutes of Meeting 15 November 1995
/169 Minutes of Meeting 17 January 1995
/170 Minutes of Meeting 21 February 1996
1171 Minutes of Meeting 20 March 1996
1172 Minutes of Meeting 17 April 1996

1173 Minutes of Meeting 15 May 1996

1174 Minutes of Meeting 18 June 1996

1175 Minutes of Meeting 23 July 1996

/1176 Minutes of Meeting 20 August 1996
1177 Minutes of Meeting 24 September 1996
/178 Minutes of Meeting 17 October 1996
1179 Minutes of Meeting 19 November

/180 Minutes of Meeting 17 December 1996
/181 Minutes of Meeting 17 August 1999; 21

September 1999; 12 October 1999; 26
October 1999; 23 November 1999

/182 Minutes of Meeting 21 December 1999

/183 Minutes of Meeting 18 January 2000
NEWSLETTERS

/184 Tomato Lake Child Care Centre Newsletter

June 1999; Circular to all parents re closure of
the Centre. N.d. but December 1999.

NEWSPAPER CUTTINGS
1207 “The West Australian” 28 December 1999, on
the closure of the centre.

PAY SHEETS
/185 October 1998

MN2097 8 © Copyright LISWA 2002



J S Battye Library of West Australian History
Private Archives — Collection Listing

Pay sheet for members currently employed

POLICIES
/186 n.d.
General Principals of Child Care
/187 Committee Policy for centres
/188 Goals for Caregivers
/189 Policy of Co — ordinator not to be a teacher
/190 Operational Guidelines
/191 Commonwealth Overview of Centres
/192 Policy of Role of Management
/193 Policy on Commonwealth support
/194 New Government policy on Childrens Services
/195 City of Belmont Policy Statement No. 13
/196 Liberal Policy on Childcare
PROGRAMMES
1197 n.d.
Programme of Activities
/198 Implementation of Tasks
/199 Programme of Operation of the Centre
1200 Programme of Committee tasks
/201 Lotteries Comission of W. A. Programme
Guidelines

QUESTIONAIRES

1202 n.d.
Questionaire on Handling Situations
/203 Child Care Assessment Questionaire
REPORTS
1204 30 March 1988
Budget Report Childrens Services
1205 26 February 1999

Arts WA Acquittal Report , Tomate Lake Child
Care Association

SUBMISSIONS
1206 n.d.
Tomato Lake Child Care Centre Submission

24 October 2002
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